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	GRANT FUNDING APPLICATION
This form is page #1 of your Grant



	BANKING NAME OF CLUB
	CLUB ACCOUNT
	GRANT INTAKE

	To apply for grants, registered clubs submit a detailed proposal outlining the following:
· The amount of funds requested

· Purpose of the funds and how the funds will benefit students/members?
· Submit a detailed budget for the event and which expenses are being requested for coverage by the grant 

· Provide a close out Grant date.  This is your deadline date for all grant receipts to be submitted, finalizing any expenses. Failure to close out grant by this date may result in prohibition of participating in future grants and an automatic reclaim of funds will result if receipts are not received by this date.  For events this is no later than one month (maximum) after your event.
· If your event involves alcohol, transportation, or med/high risk physical activity submit a risk assessment.

· Submit a club membership list (student names & ID numbers)
· How is the club attempting to seek funding elsewhere, sponsorship support or fundraising endeavors?

· How will the club acknowledge NAITSA’s sponsorship?


	There are 4 deadline intakes when grant proposals are reviewed: 

1st Intake 
October 15, 2010
                             4th Intake
February 25, 2011
2nd Intake 
November 30, 2010

5th Intake
July 8, 2011
3rd Intake 
January 14, 2011


Following the receiving of grant funds, submit all receipts to Campus Clubs Manager. Every grant expense must have a receipt(s), or the club will be held financially responsible.


	Contact Information:  Three students from the group will act as official contacts to the Grant Subcommittee, and can verify all the information submitted regarding the grant proposal.  The Grant Sub-committee will contact with these individuals regarding the application and outcome.

	
	Club President
	Club Treasurer
	Club Executive Member

	Name
	
	
	

	Phone number
	
	
	

	E-Mail
	
	
	

	Amount of Funds Requested


Grant Subcommittee Review

	DATE OF REVIEW 
	AMOUNT AUTHORIZED
	DATE & METHOD OF CONTACTING CLUB OF FUNDING STATUS 

	CHAIR OF ACTIVITIES COMMITTEE APPROVAL









